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OFFICE OF THE ASSISTANT SECRETARY
FINANCIAL MANAGEMENT AND COMPTROLLER

WASHINGTON DC 20310-0109
August 7, 2003

REPLY TO
ATTENTION OF

MEMORANDUM FOR SEE DISTRIBITION

SUBJECT: Travel Card Program — Definition of Infrequent Traveler

Reference Assistant Secretary of the Army (Financial Management and
Comptroller) memorandum, February 21, 2003, subject: Policies, Procedures and
Responsibilities for the Army Travel Charge Card Program.

Referenced memorandum defined “infrequent traveler” as individuals who
travel five or less times in a calendar year. This was based on a General Service
Administration (GSA) revision to the Federal Travel Regulation and clear indications
that OSD would adopt this GSA definition DOD-wide.

On June 20, 2003, the Under Secretary of Defense (Comptroller) issued a
decision that no change in the DOD definition of infrequent traveler was warranted,
given actions taken by DOD Components to address delinquency and the potential
increase in cost for government travel advances. (Enclosure) Accordingly, the DOD
definition of infrequent traveler remains as described in the DOD Financial
Management Regulation (FMR): individuals who travel two or less times per year
(see Volume 9, Chapter 3, paragraph 030302 A.2.j). Army organizations should use
this definition in making decisions on issuance of the travel card.

Commanders and managers are reminded that the infrequent traveler
definition is based on the projected frequency of travel. In addition, this paragraph in
the DOD FMR includes other exemptions that provide commanders and supervisors
with flexibility on issuance of the travel card. These other exemptions include
financial irresponsibility; mobilizations, deployments or contingency operations; and
certain types of duty status.

the Army Travel Charge Card Program Manager, is available
to assist and answer your questions by phone at (703)

693-3386 (DSN 223-3386)

William M. Landrum i

Colonel, Finance Corps

Acting Deputy Assistant Secretary of
the Army (Financial Operations)
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Enclosure

DISTRIBUTION:

COMMANDER,

U.S. ARMY FORCES COMMAND, FORT MCPHERSON, GEORGIA 30330-6000

U.S. ARMY TRAINING AND DOCTRINE COMMAND, FORT MONROE,
VIRGINIA 23651-5000

U.S. ARMY MATERIEL COMMAND, 5001 EISENHOWER AVENUE,
ALEXANDRIA, VIRGINIA 22333-0001

U.S. ARMY EUROPE AND SEVENTH ARMY, APO AE 09014

U.S. ARMY PACIFIC, FORT SHAFTER, HAWAII 96858-5100

EIGHTH U.S. ARMY APO AP 96205

U.S. ARMY, NORTH ATLANTIC TREATY ORGANIZATION, APO AE 09705

U.S. ARMY CORPS OF ENGINEERS, 441 G STREET NW, WASHINGTON, DC
20314-1000

U.S. ARMY MEDICAL COMMAND, 5109 LEESBURG PIKE, FALLS CHURCH,
VIRGINIA 22041 :

U.S. ARMY SPACE AND MISSILE DEFENSE COMMAND, 1941 JEFFERSON
DAVIS HIGHWAY, SUITE 900, ARLINGTON, VIRGINIA 22202

U.S. ARMY SPECIAL OPERATIONS COMMAND, FORT BRAGG, NORTH
CAROLINA 28307-5200

U.S. ARMY MILITARY DISTRICT OF WASHINGTON, FORT LESLEY J.
MCNAIR, WASHINGTON, DC 20319-5000

U.S. ARMY SOUTH, FORT BUCHANAN, PUERTO RICO 00934-3400

U.S. ARMY TEST AND EVALUATION COMMAND, PARK CENTER IV,
4501 FORD AVENUE, ALEXANDRIA, VIRGINIA 22302-1458

MILITARY TRAFFIC MANAGEMENT COMMAND, 200 STOVALL STREET,
ALEXANDRIA, VIRGINIA 22332-5000

U.S. ARMY COMMUNITY AND FAMILY SUPPORT CENTER, 4700
KING STREET, ALEXANDRIA, VIRGINIA 22302-4401

U.S. ARMY CRIMINAL INVESTIGATION COMMAND, 6010 6TH STREET,
FORT BELVOIR, VIRGINIA 22060-5506

U.S. ARMY INTELLIGENCE AND SECURITY COMMAND, 8825 BEULAH
STREET, FORT BELVOIR, VIRGINIA 22060-5246

MILITARY ENTRANCE PROCESSING COMMAND, 2834 GREENBAY ROAD,
NORTH CHICAGO, ILLINOIS 60064-3094

SUPERINTENDENT,
U.S. ARMY MILITARY ACADEMY, WEST POINT, NEW YORK 10996
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UNDER SECRETARY OF NFFENSE

WASHINGTON, DC 20301-1100
JUN 20 2003

COMPTROLLER

MEMORANDUM FOR SECRETARIES OF THE MILITARY DEPARTMENTS
CHAIRMAN OF THE JOINT CHIEFS OF STAFF

. UNDER SECRETARIES OF DEFENSE
DIRECTOR, DEFENSE RESEARCH AND ENGINEERING

ASSISTANT SECRETARIES OF DEFENSE
GENERAL COUNSEL OF THE DEPARTMENT OF DEFENSE
INSPECTOR GENERAL OF THE DEPARTMENT OF DEFENSE
DIRECTOR, OPERATIONAL TEST AND EVALUATION
ASSISTANTS TO THE SECRETARY OF DEFENSE

! DIRECTOR, ADMINISTRATION AND MANAGEMENT
DIRECTORS OF DEFENSE AGENCIES -
DIRECTORS OF THE DOD FIELD ACTIVITIES

SUBJECT: Definition of Frequent Traveler Subject to Mandatory Use of the Government
-Travel Charge Card

Management Initiative Decision 904 contained recommendation TC-13 to review the
Federal Travel Regulation exemption from mandatory use of the travel charge card for
employees who travel five times or less in a year. The Department of Defense Financial
Management Regulations (“DoDFMR™) currently states that individuals who travel one or two
times a year are exempt from mandatory use of the government travel card. Having reviewed
actions taken by the Military Services and Defense Agencies to address delinquencies on travel
cards, and the potential costs of alternative methods for funding travel requirements, I have
determined that no change is warranted to the existing Department of Defense (DoD) policy:
This action does not negate any exemptions from mandatory use of the travel card already in

place.

Maintaining the current standard is in the best interest of the Department in that it
provides a cost effective means of funding travel and places no unreasonable burden on our
employees or the Department. With command attention, implementation of split disbursement,
salary offset, and datamining tools being developed, the DoD has the necessary means to ensure
that any misuse of the travel card is identified and referred for appropriate action through
command channels. Existing exemptions contained in the “DoDFMR” provide commanders and

supervisors the flexibility to adjust the use of the travel card to meet the travel requirements of
their employees.

If you have any questions regarding these matters, please contact
Accounting and Finance Policy and Analysis Directorate at (703) 697-8282 or
DFAS Travel Card Program Management Office at (703) 607-5050.

O

Dov S. Zakheim
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